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Special Event Permit Checklist

Who needs to obtain a Special Event Permit?

If you are organizing an event for a group of fifty or more people within the boundaries of Vineyard (see the
attached Boundary Map page), then you will need a Special Events Permit. If you are planning a block party,
you will not need a Special Event Permit. If you are planning a Block Party that will require a road closure,
please submit a Block Party Courtesy Notice.

Complete applications must be submitted to the city no later than thirty (30) days prior to the event.

Please submit the following with the application:
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Detailed Event Site Plan. Must include street names, route or boundaries marked on map, placement of
any barricades, road/sidewalk closures, fencing, inflatables, tables, vendor booths or portable toilets, etc.

Parking Plan

Crowd Control Plan

Security/Safety Plan

Communication Plan

Trash collection plan

A certificate of insurance evidencing general liability or general liability and umbrella insurance coverage
for the applicant in the minimum amount of $1,000,000 per occurrence, and naming Vineyard as
additional insured, in effect on the date of the event. (Please see the attached example insurance
certificate.)

Written authorization from the property owner for Events held on private property

If the event has vendors:

- alist of the vendors (see the attached Vendor Information sheet)

- Temporary Sales Tax Number for Event and vendors. Forms available upon request, or contact the

State of Utah Special Events Tax Division at 801-297-6303.
- Utah County Health Department Permit for vendors selling food

If alcoholic beverages will be available at the event, a separate Class C Temporary Liquor License or
Class D Temporary Beer License is required. Please note that alcohol use is PROHIBITED on City
property. (Vineyard Municipal Code Chapter 8-300)

Special Event Permit Fee: $25 for events with 50-250 people, $100 for events with 250+ people.
Events with 500+ people gathered for two or more hours will also require a Utah County Health
Department Temporary Mass Gathering Permit. Please contact the Utah County Health Department
Division of Environmental Health for more details at 801-851-7525.

For any event with 250+ people, a cash or surety bond is required in the amount of $2,000 for every 250
people attending the event. For an event with more than 1,000 people, the bond amount shall be no
greater than $8,000.

$200 refundable deposit if the event includes the use of a bounce house or inflatable play equipment.
Additional fees may apply, based on Vineyard or Sheriff personnel that may be required for your event.

The authority to regulate special events within Vineyard is provided in Chapter 13-500, Articles 13-4 and 13-8 of the

Vineyard Municipal Code. Copies of the Code are available online at www.vineyard.utah.gov.
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Special Event Permit Application

The following application must be submitted 30 days prior to the scheduled event, and the permit must be obtained a minimum of
one week prior to the event. This application DOES NOT constitute a valid Special Event Permit until approved by the City.

APPLICANT INFORMATION

Fee Paid

Name of Applicant: Date of application:

Applying in behalf of (if other than self):

Email address:

Mailing Address:

City: State: Zip Code: Phone:

Name of Event:

Date of Event:

EVENT INFORMATION

Name of Event:

Date of Event: Number of people anticipated at event:
Setup: Start time: End time:
Cleanup: Start time: End time:

Type of Event

O Athletic [O Entertainment [ Other:

Brief Description of Event:

Will Vineyard streets be used? [1 Yes [ No Will streets need to be closed/blocked to traffic? [ Yes [1 No

If any portion of a street is closed, the event organizer will need to provide barricades. As a consideration for this permit,
the applicant agrees to:

1. Rent or secure barricades from a licensed barricade company.

2. Assume all liability of erection and maintenance of barricades.

3. Clean up the area upon termination of the permitted use.

4. Assume all liability for the applicant’s use of the street during the specified period.

5. Ensure that barricades will be conspicuously displayed and lighted if the event takes place prior to dawn or after dusk.
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Will you be using portable toilets? L1 Yes L1 No Have you made arrangements for trash disposal? [1 Yes [1 No
Will your event include the use of a Vineyard pavilion? [ Yes [J No If yes, a pavilion reservation is also required.

Will your event include the use of a bounce house or inflatable play equipment? [ Yes (1 No

If yes, a refundable $200 deposit is required. Additional fees may be assessed after the event for any damages on
city property due to bounce houses/inflatables.

Vendors/Food/Alcohol

Will there be vendors selling products or services? [ Yes [ No

If yes, we require the Temporary Sales Tax Numbers from the State of Utah Special Events Tax Division for all
vendors. Please complete the attached Vendor Information sheet.

If vendors are selling food, submit a copy of their Utah County Health Department Permit.

If vendors are selling alcohol, a separate Class C Temporary Liquor License or Class D Temporary Beer License
is required. Please note that alcohol use is PROHIBITED on City property. (Vineyard Municipal Code Chapter 8-
300)

Law Enforcement/Security Services

Each special event permit application will be reviewed, and based on event type and number of attendees, the Utah
County Sheriff’s Department will determine the number of law enforcement personnel required for the event, if any.

We contract with the Utah County Sheriff’s Department. If you are in need of any law enforcement services for your
event, please contact them at (801)794-3970. See the attached Agreement for Supplemental Law Enforcement Services.

By submitting a signed application, the applicant certifies that falsifying any information on this application constitutes
cause for rejection or revocation of the permit. The applicant agrees to pay additional fees as required for the use of City
services and facilities.

Applicant’s Name (please print):

Applicant’s Signature: Date:

CITY APPROVAL

City Personnel for Event Number of Hours Fee Paid $

Utah County Sheriff Personnel for Event Number of Hours Fee Paid $

This application has been reviewed, including verification of required insurance and other information, and required
fees have been paid.

Vineyard Public Works Department Date
Utah County Sheriff’s Office Date
Vineyard Special Events Department Date

Created February 2017
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Vendor Information

Please provide the following information for each vendor. Utah State Temporary Sales Tax Applications are available upon request, or contact the State of Utah
Special Events Tax Division at 801-297-6303. Those selling food will also need to provide a copy of their Utah County Health Department Permit. Any vendors
based in Vineyard will also need to have a Vineyard Business License. Once required documents are received and verified, we will issue each vendor a badge for

use during the event.

Vendor Name

Vendor Phone Number

Product or Service to be offered at Event

FOR OFFICE USE ONLY

Health
Dept

State
Temp
Sales Tax
#

Vineyard BL
if applicable




What are the boundaries of Vineyard?

All areas within the shaded area in the map below are in Vineyard. For special events taking place on the
shoreline or on Utah Lake, contact the Utah Lake Commission.
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The authority to regulate special events within Vineyard is provided in Chapter 13-500, Articles 13-4 and 13-8 of the
Vineyard Municipal Code. Copies of the Code are available online at www.vineyard.utah.gov.



2 DATE (MM/DD/YYYY)
ACORD CERTIFICATE OF LIABILITY INSURANCE

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy{ies) must be endorsed. If SUBROGATION 1S WAIVED, subject to

the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER CONTACT
Insurance Producer Name PN il TG, Noy:
Address RDBRESS:
Phone number INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A :
INSURED INSURER B :
INSURER C :
Insured name or DBA with address INSURERD :
INSURERE :
INSURERF :
COVERAGES CERTIFICATE NUMBER: N NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSUE
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY Gi

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDU

ED ABOVE FOR THE POLICY PERIOD
ENT WITH RESPECT TO WHICH THIS
N IS SUBJEGT TO ALL THE TERMS,

SR ADDLISUBR 2
'ETR TYPE OF INSURANCE INSR | WvD POLICY NUMBER MM/DD/YYYY) LIMITS
GENERAL LIABILITY ) EACH OCCUR $
DAMAGE TO RENTED
COMMERCIAL GENERAL LIABILITY PREMISES (Ea occurrence) | $
l CLAIMS-MADE D OCCUR Any one person) | §
General Liability X RSONAL & ADV INJURY | §
NERAL AGGREGATE $
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | $
poviey | 1PR% [ Jioc $
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY : ; Ea potiants s
ANY AUTO BODILY INJURY (Per person) | $
ALL OWNED SCHEDULED :
AUTOS AUTOS BODILY INJURY (Per accident) | $
i NON-OWNED PROPERTY DAMAGE $
HIRED AUTOS AUTOS (Per accident)
$
UMBRELLA LIAB EACH OCCURRENCE $
EXCESS LIAB AGGREGATE $
DED I | RETENTION $ $
WORKERS COMPENSATI! WC STATU- OTH-
AND EMPLOYERS' LIABI] TORY LIMITS ER
ANY PROPRIETOR/P. E.L. EACH ACCIDENT $
OFFICER/MEMBE!
{Mandatory in NH E.L. DISEASE - EA EMPLOYEF| §
If yes, describe undet
DESCRIPTION OF O TIONS below E.L. DISEASE - POLICY LIMIT | §

DESCRIPTION OF OPERATIONS / LOGATIONS / VEHICLE

Vineyard, Utah is listed as an additional i
Utah is Primary & Non-Contributory fi
Cancellation will be provided should an

ch ACORD 101, Additionai Remarks Schedule, if more space Is required)

ith respect to (NAME OF INSURED) participation in:(NAME, DATE, AND LOCATION OF EVENT). Vineyard,
"& complete operations; a Waiver of Subrogation applies in favor of Vineyard, Utah. A 30-day Notice of
e above described policies be cancelled before the expiration date.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
Vineyard THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
125 8. Main Street ACCORDANCE WITH THE POLICY PROVISIONS.

Vineyard UT 84058

AUTHORIZED REPRESENTATIVE
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Agreement No.2016-

AGREEMENT FOR SUPPLEMENTAL LAW ENFORCEMENT SERVICES

Requesting Person or Entity:

Address:

Street address City State Zip
Phone numbers:

The above named party requests that Utah County provide POST certified Utah County Sheriff’s
deputies in uniform and in a marked Utah County Sheriff’s Office vehicle for the purpose of
regulating traffic flow and/or providing security. In all circumstances the primary function of
deputies shall be public safety and the enforcement of applicable state and county laws.

Type of event, function or service:

Location:
Number of deputies requested: Date(s):
Times: From To

Based on this request Utah County agrees to provide deputies for the function described above on
the terms contained herein. The Utah County Sherift’s Office will require three business days notice
to schedule services and 48 hours notice to cancel said services. Any agreed upon service cancelled
without 48 hours notice will be subject to a two (2) hour minimum charge per deputy. The party
shall pay Utah County the following rates per deputy for deputies provided by this agreement:

$53.00 per deputy per hour (four hour minimum)
Mileage per vehicle at the current IRS rate

Deputies will comply with reasonable and lawful requests from the party, its principals or employees.
Deputies may deny requests of the party due to traffic or safety factors. Deputies may not
unreasonably restrict the flow of traffic for extended periods of time. Deputies will also deny any
illegal requests or requests that would be incompatible with their primary law enforcement mission.

Party understands that County is an independent contractor, that Utah County will determine how
and if requests of the party are to be enforced, that party has no control over the manner in which
County provides the services contemplated by this agreement, and that an agent/principal or
employer/employee relationship does not exist between County and the party.

The party will be responsible for all state, county or local permits that may be required to secure
right-of-ways and authorization to perform activities while in Utah County.

BOARD OF COUNTY COMMISSIONERS
UTAH COUNTY, UTAH

Signed:

Requesting Party Representative Chair

Date: Date:




